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Wednesday 3rd September 2025 

Dear Parents and Carers, 
 
Welcome to the new academic year 2025/ 2026. 
 
I hope this letter finds you and your family in good health and hoping you had an enjoyable and 
restful summer holiday. We are looking forward to welcoming all the pupils back tomorrow. 
 
A huge welcome to our new families joining us in Nursery, Reception, and our new joiners in other 
year groups. We look forward to you being part of the Highwood community. 
 
Take time and be prepared 
 

The foundations of a good start to the year are for all pupils to be punctual, attend 
school every day, wear the correct uniform, to follow the behaviour Golden Rules 
and to complete their Home learning. 

Please make sure that your child is ready for the start of the term. 
 

We’ve all been there! The long summer holidays have altered our routines to our waking up, 
sleeping and eating patterns. We understand there could have been changes during the holiday. 
However, by working in partnership we can make sure your child gets the best possible start. 

Your child should return the summer home learning programme, also known as Transition work 
to school. This work had been thoughtfully designed to help your child remain engaged 
academically and prepare confidently for the year ahead.  

The transition between year groups can be a big step, and keeping up with key skills during the break 
will have given your child a stronger start for their new class. 
 
Meet the New Teacher Meetings  
The relationship between the school and parent, and carers is so important. With that in mind, we 
will be inviting you to a meeting with your child’s new teacher to understand what will be happening 
this year in the classroom. We will send the timetables, curriculum maps, and full set of diary dates 
next week so that you can plan to attend this meeting and other events.  
 
School timings and Entrance  
The school entrances and exits remain on Bushey Mill Lane and Mead Way, but please see below 
the procedures: 
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Nursery & Reception 
 
For the morning drop off, all parents and carers are to walk with their children to the Nursery Gate 
and say goodbye. However, for the end of day pick up, parents and carers are invited onto the 
courtyard outside the Nursery classrooms but they must wait behind the line marked with the drain 
covers, until the teacher has dismissed the entire class.  
Please ensure younger children stay with you and do not approach the classrooms or play with 
the equipment. 
 

Year Group Entry time Exit time 

Nursery (morning) 8.45 11.45 

Nursery (afternoon) 12.15 3.15 

Nursery (full time) 8.45 3.15 

Reception 8.45 3.15 

 

 
Year 1 and 2 
 
For the morning drop off, all parents and carers are to walk with their children to the gate by the 
amphitheatre. This is the Key Stage 1 entrance gate and say goodbye.  
However, for the end of day pick up, parents and carers are invited onto the courtyard outside Years 
1 and 2 classrooms, but they must wait behind the white line, until the teacher has dismissed the 
entire class. Please ensure younger children stay with you and do not approach the classrooms or 
play with the equipment.  
 

 
 
 

Due to Health & Safety regulations and for safeguarding reasons, no children or siblings will be 
allowed to use the large play equipment, enter the Basketball Court, or play with toys around the 
school at the start and end of the school day. They cannot enter the cloakrooms to use the toilets. 
They will need to go to the main entrance to use the toilet in the Family Centre.  
 

• All classes will be dismissed safely by the school team. Please keep a distance so that the staff 
member dismissing the class can see the children’s parents/carers clearly.  
 

• If you wish to speak to the class teacher at the end of the day, please wait until everyone has been 
dismissed. Please refrain from distracting the school team during dismissal of children. 

 
 
 

 

Year Group Entry time Exit time 

Years 1 and 2 (KS1) 8.50 3.20 
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• If you need to pass a message to the teacher for the start of the day, please email the office staff 
on admin@highwood.herts.sch.uk, or pop round to the office so that we can get this information 
to them.  
 

• Due to safeguarding reasons, please leave the school grounds promptly and safely or as                                                                                                                                                    
directed by school staff. 

 

• Please ensure that if your child has brought a bike or scooter to school, please do not ride on 
school grounds only when off the premises. 

 

• A polite reminder that no dogs are allowed on the school grounds.  
 

  
 

Thank you for your continued co-operation, support, and understanding. 
 

We look forward to a positive start to the new academic year. 
 
Yours sincerely, 
Bindu Rai 
Headteacher

mailto:admin@highwood.herts.sch.uk


 

 

 


