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Highwood Primary School Aims: 

We are ambitious about every child in our care, and we recognise that it takes an entire community to educate and nurture a child. Our Parents Association called Friends 

of Highwood, the Governors, the school team are respectful and work together for the children and their families. We teach all to value different communities, different 

religions and to understand people’s lifestyles and background. 

Our aim to raise standards is through promoting a school ethos which is underpinned by a values led approach. These values support the development of the whole child as 

a reflective learner within a calm, caring, happy and purposeful atmosphere. We strive to develop confident young people who want to learn and achieve their best. Our 

curriculum inspires and enthuses. This results in emotionally literate, knowledgeable, resilient children who are enthusiastic lifelong learners. 

Our vision for Highwood Primary and those that serve is simple: 

“Promoting Resilience, Achieving Potential” 

Our core values help us to achieve this vision through demonstrating: 

RESPECT, EMPATHY, GRATITUDE, HONESTY, RESILIENCE 

At Highwood Primary School we implement the Golden Rules as advocated by Jenny Mosley. By working together, we nurture every child to leave our school being the best 

possible version of themselves. 

• Do be gentle, don’t hurt anyone. 

• Do be kind and helpful, don’t hurt anyone’s feelings. 

• Do be honest, don’t cover up the truth. 

• Do work hard, don’t waste time. 

• Do look after property, don’t waste or damage things. 

• Do listen to others, don’t interrupt. 

 

Mrs Bindu Rai (Headteacher) 



We are working within a national framework for educational inclusion by:  

- Equality Act 2010: guidance - GOV.UK 

- Special educational needs and disability code of practice: 0-25 years - 2013 

Responsibilities 

The governors of the school are responsible for determining the content of the policy and the headteacher for implementation.   

Publication   

This policy will be published on the school website.   

Monitoring and evaluating   

This policy will be monitored as part of the schools’ monitoring and evaluation programme.   

Inclusion and equality statement 

This policy outlines the framework for Highwood Primary School to meet its duties and obligations to deliver a high-quality education to all pupils on role, including pupils 

with special educational needs and/or disabilities. We provide our pupils, throughout all key stages, with meaningful, high-quality teaching and lessons alongside their 

peers. Inclusion is an ongoing process that aims to increase access and engagement to the curriculum for all students, by identifying and removing barriers to learning. Our 

staff ensure adaptions to the learning environment and lessons are facilitated in a culture of collaboration, mutual respect, understanding, support and problem solving. In 

accordance with the SEND Code of practice, Highwood engages with a ‘whole-school approach’ to provide an inclusive ethos and education for all. Highwood Primary School 

therefore intends to collaborate with Hertfordshire’s Local Authority and apply the following principles, which underpin this policy.  

We intend to: 

- Encourage involvement of children, parents and young people in decision making. 

- Support identification of children and young people’s needs. 

- Collaborate and communicate with education, health and social care services to provide support. 

- Deliver high quality provision to meet the needs of children and young people with SEN. 

- Identify and minimise barriers to learning and participation. 

- Encourage greater choice and control for young people and parents over their support. 

 

Introduction 

At Highwood Primary School we believe that every child should have access to a broad, balanced, relevant and differentiated curriculum. This should take account of their 

individual strengths and needs and should allow each child to fulfil their potential.  



At Highwood, we are committed to working together to provide an inspirational and exciting learning environment where all children can develop an enthusiasm for life-long 

learning. We believe that children should feel happy, safe and valued so that they gain a respectful, caring attitude towards each other and the environment both locally and 

globally.  

Aims and objectives of this policy  

1. Full access to the curriculum 

2. Full access to the physical environment  

3. Full access to information 

Our Accessibility Plan (see the end of this document) has been drawn based upon the needs of the school and the school site, in conjunction with parents, staff and 

governors, and will advise of other school documents. The Accessibility Plan will be reviewed annually in respect of progress and outcomes. 

The Accessibility Plan, that follows this Accessibility Policy, is structured to compliment and support the school’s equality objectives and will be published on the school’s 

website. We understand that Hertfordshire Local Authority will monitor the school’s activity under the Equality Act 2010 and will advise upon compliance with that duty.  

We are committed to providing an environment that enables full curriculum access and values all pupils, staff, parents, and visitors regardless of their education, physical, 

sensory, social, spiritual, emotional and cultural needs. We are committed to taking positive action in the spirit of the Equality Act 2010 regarding disability and to develop a 

culture of inclusion, support and awareness within the school. 

Our Accessibility Plan shows how access can be improved for disabled pupils, staff, and visitors to the school (in a given time frame), anticipating the need to make 

reasonable adjustments to accommodate their needs where practicable.  

The Accessibility Plan will contain relevant and timely actions to:  

- Increase access to the curriculum, expanding the curriculum as necessary to ensure pupils with a disability are equally prepared for life as others; this covers 

teaching and learning and the wider curriculum of the school, such as participation in after-school clubs, leisure and cultural activities or school visits 

- Cover provision of specialist or auxiliary aids and equipment, which may assist these pupils in accessing the curriculum within a reasonable timeframe. 

- Improve access to the physical environment of the school, adding specialist facilities as necessary. This covers improvements to the physical environment of the 

school and physical aids to access education within a reasonable timeframe. 

- Improve the delivery of written information to pupils, staff, parents, and visitors with disabilities; examples might include handouts, timetables, textbooks and 

information about the school and school events; The information should be made available in preferred formats within a reasonable timeframe.  

 

The Accessibility Plan relates to the key aspects of physical environment, curriculum, and written information. Whole school training will recognise the need to continue to 

raising awareness for staff and governors on equality issues, with reference to the Equality Act 2010. 

The following Accessibility Plan should be read in conjunction with the following school policies, strategies, and documents:  



- Curriculum policy  

- Health and Safety Policy  

- Critical Incident Support Plan  

- Equality Policy  

- Special Educational Needs and Disabilities (SEND) Policy  

- Behaviour Policy  

- School Improvement Plan 

 

Access Audit  

The school is a split-level building (due to being built into a slope). It has wide corridors and several access points from outside. All rooms have wide door access.  

Early Years and Key Stage 1 areas are on the upper level, which is accessed by a single flight of stairs or lift within the building. This level can also be accessed at pavement 

level from the outside areas of the classrooms. The lift is maintained on a regular basis and can accommodate a large wheelchair. School staff are trained in the operation of 

the lift when relevant. Training is reviewed annually.  

Key Stage 2 areas are all on the lower level, with wide door access to all rooms. The hall, activity studio, ICT suite, library and dining room are on this level, and are accessible 

to all. 

All entrances to the school are either flat or ramped. All entrances have wide doors fitted. The main entrance features an automatic sliding door, a secure lobby and has 

been fitted with a low level reception hatch, to ensure full accessibility to wheelchair users.  

There are disabled toilet facilities available throughout the school. The school has internal emergency signage and escape routes are clearly marked. 

On-site car parking for staff and visitors includes four dedicated disabled parking bays.  

Management, coordination and implementation  

We will consult with experts when new situations regarding pupils with disabilities are experienced. 

 

 

 

 

 



Priority Lead Strategy / action Resources. Timescale. Annual 

update. 

Success criteria. 

To enable parents to 

engage more 

effectively/actively in 

supporting their child’s 

learning. 

SLT 

SENDCO 
✓ Termly meetings with parents /carers for 

pupils with Personal support plans and/or 

disabilities – to review and update plans 

✓ Annual reviews will take place with the 

school SENDO and other professionals, 

for pupils who have an EHCP. 

Time 

allocated 

Jan 2026  Parents/carers fully 

informed about 

progress and engage 

with their child’s 

learning 

Training full staff on 

increasing access to the 

curriculum for all pupils. 

SLT 

SENDCO 

External 

professionals 

✓ Epipen training. 

✓ Diabetes training 

✓ Intimate care policy and trained staff 

✓ Training for members of staff with speech 

and language therapists where needed.  

✓ Advice received and implemented 

through various external agencies and 

advisory teams; SCLA, Chessbrook, Acorn 

Centre, VI team, OT, school nurse and 

physiotherpists etc 

✓ Outreach from local special schools e.g 

Colnbrook LD school 

✓ In house training for staff regarding the 

SEND four broad areas of needs and 

strategies to support these pupils within 

the classroom.  

Training time 

allocated  

 

Inclusion 

team 

meetings 

 

CPD sessions 

 

INSET 

Regular visits from 

the Epi pen team 

by 2026 

  

To ensure that the 

medical needs of all 

pupils are met fully within 

the capability of the 

school. 

Headteacher 

SENDCO 

SLT 

Class 

teachers 

✓ Medical plans in place for children. 

✓ Individual risk plans for specifically 

identified pupils. 

✓ Support from external agencies / Teams 

where identified needs require training. 

 

Training time 

allocated  

Jan 2026  Needs of all pupils 

met 

Effective use of 

resources and 

specialised equipment 

to ensure access to the 

curriculum for all pupils. 

SENDCO 

SLT 
✓ Strategic allocation and deployment of 

support staff and the inclusion team. 

✓ Use of technology and ICT. 

✓ Purchase an allocation of resources as 

needed. E.g. slopes for writing wobble 

cushions, reading rulers, coloured 

overlays, pencil grips, chew/fiddle toys, 

resistance bands. 

Specific apps 

to support 

learning on 

iPads 

/computers 

Other 

resources as 

required for 

individual 

pupils 

 

 

 

 

 

 

 

Jan 2026  Positive impact on 

pupil progress Barriers 

to learning are 

removed 

 



Adaptions to the 

curriculum to meet the 

needs of individual 

learners. 

SENDCO 

SLT 

Class 

teachers 

Pastoral lead 

✓ Pastoral support available throughout 

pupils timetables. 

✓ Timetable adaptions for specific pupils 

With identified needs. 

✓ Individual programmes for physiotherapy 

or occupational therapy advised by the 

NHS or therapists. 

✓ Advice given by the NHS speech and 

language team, which is implemented by 

class teachers and support staff, through 

reports provided by the Services. 

✓ Training in specific interventions for staff, 

which will be made available to specific 

pupils referred to our inclusion and well 

being teams. 

✓ Practise with word processing skills 

through various interventions. Eg, Dance 

Mat touch typing programmes. 

✓ Implemented access arrangements for 

national tests such as the SATS. 

 

Training for 

identified staff 

for 

intervention 

delivery e.g 

Circle of 

Friends and 

Targeted 

language 

intervention 

groups 

 

Time 

allocated for 

CPD 

Jan 2026  Needs of all pupils 

met enabling positive 

outcomes 

Improve. educational 

experiences for visually 

impaired pupils. 

SENDCO 

Class 

teacher 

✓ Referrals will be made for specific pupils 

with needs to the VI specialist team. 

✓ Advice will be in implemented within the 

classroom based on reports written from 

the VI specialist team. 

✓ Advice often includes use of enlarged 

reading materials at 18 PTS font, printing 

on coloured paper rather than white, 

ensure lines for writing are darker than 

usual, use of specific pens that will show 

up clearer on the page, sitting pupil in a 

more accessible area of the classroom to 

view displays and working surfaces e.g 

Interactive whiteboard screens, Use of 

writing slopes. 

Resources 

purchased 

and 

implemented 

where 

needed.  

In place when 

required and 

regular visits from 

the HI team 

 Teaching aids, 

whiteboards etc, 

more easily seen. 

Improve educational 

experiences for hearing 

impaired pupils. 

SENDCO 

Class 

teacher 

✓ Referrals will be made, for specific pupils 

with needs, to the Hearing Impairment 

team. 

✓ Advice will be in implemented within the 

classroom based on reports written from 

the HI specialist team. 

✓ Advice regarding resources to use can be 

implemented within the classroom. 

✓ Daily maintenance and use of radio aids 

when required. 

 

 

 

 

 

 

Equipment 
appropriate 

to the 

individual 

needs.  

In place when 
required and 

regular visits from 

the HI team 

 Staff know how to 
operate/maintain 

hearing technology 

and learning 

experiences of pupils 

enhanced 



Improve educational 

experiences of Physically 

and neurological  

impaired pupils 

SLT 

SENDCO 

Class 

teacher 

✓ Referrals will be made, for specific pupils 

with needs, to the Physical and 

Neurological Impairment team. 

✓ Advice will be in implemented within the 

classroom based on reports written from 

the PNI specialist team. 

✓ Advice regarding resources to use can be 

implemented within the classroom. 

✓ Checks regularly to ensure access to 

various areas around school and external 

trips – provide support where needed.  

✓ Check ability to access mini bus and 

coaches for school trips and how we can 

support them.  

✓ Have plans in place for emergency 

evacuations e.g. fire drills.  

Equipment  

and 

adaptions 

appropriate 

to the 

individual 

needs. 

In place when 

required and 

regular visits from 

the PNI team 

 Children will be 

access areas around 

the school and 

external trips with 

support.  

Review pe curriculum to 

ensure PE is accessible to 

all pupils. 

PE lead 

SENDCO 
Regular reviews of the PE curriculum to ensure 

inclusion of disability sports. 
Time 

allocated  

Any specialist 

equipment 

purchased 

where 

needed.  

Ongoing  All pupils have  

access to PE lessons 

and are  

able to make 

progress, for  

example via support  

from an adult 

All out of school activities 

and after school clubs 

are planned to ensure 

reasonable adjustments 

are made to enable the 

participation of whole 

range of pupils. 

SLT 

SENDCO 

Staff leading 

clubs 

✓ Risk assessments will be undertaken where 

appropriate. 

✓ Providers will comply with all legal 

requirements. 

✓ A short venues and means of transport are 

vetted for suitability and accessibility. 

Any specialist 

equipment 

needed to 

allow a child 

to access a 

club 

Jan 2026  Increased access to 

the extra-curricular 

activities for all pupils 

with SEND 

To be aware of the 

access needs of 

disabled children, staff, 

governors and parents / 

carers. 

Site manager 

Premises 

manger 

SENDCO 

✓ Ensure the school staff and governors 

are aware of access issues. (Access 

including -  ‘access to’ and ‘access 

from’.) 

✓ Create access plans for individual 

disabled children as part of the SEND -  

special educational needs and 

disabilities process. 

✓ Ensure all staff, parents and governors 

can access areas of the school/rooms 

used for meetings. 

✓ Ensure a PEEP. (Personal emergency 

evacuation plan) is prepared and 

reviewed. If someone at school, pupil or 

adult, becomes or is physically 

impaired. 

 

 

Time 

allocated 

Jan 2026  SEND objectives are in 

place for disabled 

pupils, and all staff 

are aware of pupils’ 

needs. All staff & 

governors are 

confident that their 

needs are met. 
Continuously 

monitored to ensure 

any new needs arising 

are met. PEEPs are 

prepared and 

reviewed as individual 

needs change 



Ensure there are enough 

fire exits around the 

school that are suitable 

for people with a 

disability. 

All staff Ensure staff are aware of the need to keep 

fire exits clear. 
Ongoing and 

regular 

checks 

Jan 2026  All disabled personnel 

and pupils have safe 

exits from school. 

Availability of written 

material and alternative 

formats. 

Office  

SLT  

SENDCO 

✓ Key content to be published on school 

website. 

✓ Newsletters. 

✓ Provide translated documents and 

visuals where appropriate. 

✓ Display appropriate leaflets for parents 

to collect. 

Cost of 

translation 

Contact 

details 

In place and 

ongoing 

 Pupils and parents to 

access all school 

documentation 

Ensure documents are 

accessible for pupils with 

visual impairments 

SENDCO 

Class 

teachers 

✓ Seek and act on advice from the 

sensory support advisory team and or 

individual pupil requirements 

✓ Ensure large clear font is used in 

documentation 

✓ Provides use of magnifier if appropriate. 

Loan or cost 

of specialist 

equipment 

In place and 

ongoing 

 Pupils to access all 

school 

documentation 

To review children’s 

records ensuring school’s 

awareness of any 

disabilities. 

Head 

teacher 

SENDCO 

SLT 

Admin team 

Information collected about  

new children during New to meetings: 

✓ Records passed up to  

each class teacher. 

✓ End of year class teacher  

meetings   

✓ Annual reviews for pupils with EHCPS  

✓ Personal Plan reviews at least termly   

✓ Medical forms updated annually for all 

children   

✓  Medical plans 

✓ Significant health problems/allergies – 

children’s photos displayed on medical 

room notice board / info kept in 

separate file in staffroom and in school 

kitchen 

Time 

allocated 

Ongoing  A review of records 

ensuring school’s 

awareness of any 

disabilities.  

 

 

. 

 

 


